
M o h a w k  C o u n c i l  o f  K a h n a w à : k e

applications@mck.ca

For more information visit 
kahnawake.com/jobs 

for the full job description

Apply Today!

WE ARE
HIRING

Please submit your letter of intent, CV, three (3) professional references (Name & 
Contact information) and Certi�cations to: applications@mck.ca. You are 
required to complete a Privacy Waiver and submit a clear photo ID. (License 
Preferred)  Questions?  Contact the Hiring & Recruitment O�ce - Dawn Stacey or 
Tracey Jacobs : 450-632-7500

- Provide Receptionist Services
- Provide Administrative and Secretarial 
Support Services
- Performs other job related duties as 
directed by the Immediate Supervisor.

On-Call Office Temps
We are seeking people who are con�dent, 
enthusiastic and have the skills and quali�-
cations required for this job.  

Responsibilities

Qualifications
DEP in Secretarial Sciences, plus one (1) 
year relevant experience; or 
HIGH SCHOOL DIPLOMA, plus three (3) 
years relevant experience.


